MEMORANDUM FOR: Deputy Director of Central Intelligence

FROM .+ John F. Blake
' Deputy Director for Administration

SUBJECT ¢ Proposed Headauarters Notice Relating
to Records Contrel Schedules and the
Destruction Moratorivm

1. Attached heretc is a prepesed Headqguarters notice
dealing with our current program of records control sched-
ules and the directly related question of the moratorium
relating to destruction of Agency records. The proposed
notice has been fully coordinaced with APPTOpriate Agesncy

offices, and your signature is recommended.

2. For your information, in the course of our routine
liaison with officials of the Naticnal Archives and Records
Service, we have shown them this notice in draft form. They
are most favorably impressed and stated that it is completely
satisfactory to them. '

3. The Office of Legislative Counsel proposed that the
text of this notice, with an appropriate introduction, be
published in the Federal Register to serve as public notice
of our current policy. OLC has had discussions with various
Congressional staff members who felt such publication would
be in the public interest. We certainly pose no objecction ‘
and would recommend that the full text of the notice be pub- &t by

lished as written, with the only changes btz2ing an appropriate /i

introductory comment and a submittine sisnature of the DDA.

STATINTL

John F. Blalke ' e

Attachment

k]
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ihis Notice Expires I April 1877

TATINTL

[da)

EECORDS AND CORRESI'CIVDENCE

RECORDS CONTﬁOL SCHEDULES AND THE DESTRUCTION MORATORIUM *S&*i;
e '

S,M/‘QMJ_\R) o YG‘Q,’) _

1. CIA has statutory obligations (44 U.S.C. 337 to obtain approval. of
the Administrator of General Services for the retention and destruction of
records. The mechanism for cbtaining this approval is the submission of
records control schedules to the National Archives and Records Service (NARS)
for approval by the Archivist of the United States. GSA Bulletin IUTMMR B-6Z,
dated 22 Jeanwary 1976, reguires Federal agencies to submit to NARS updated
records control schedules by 31 December 1976. In a memorandum dated
20 April 1976, the DCI directed that Agency records control schedules be
vpdated by 30 September 1976 and processed through the Directorate of
Administration for approval by NARS prior to the destruction of records.

2. Senate Resolution 21, dated 21 January 1975, established the
Senate Select Committee to Study Governmental Cperation With Respect to
Intelligence Activities. The Senate leadership requested 1n a letter dated
27 January 1975 that the Agency not dispose of any records or documents
bearing on the sublects under investigeiion by ibe Select Committes. I a
memorandun dated 28 Jenuery 1975, Mr, Colby directed that any records or
documents that may have a bearing on Senate Resolution 21 not be destroyed.
This was extended to include prdctlca1l) 511 Agency documents. This hold
on destruction has since been referred to as ''the moratorium." In a '
letter to the Senate leadership dated 22 June 1976, the DCI extended the
moratorium on destruction of records wuntil 10 December 1976.

3. CIA policy on destruction of records is that:

a. All records, including those falling under General Records
Schedules, will bz covered by records centiol schedules
approved by NARS (with a copy provided to the Senate Select
Committee on Intelligence) prior to their destruction.

b. Routine administrative records not involved under Senate
Resolution 21 that are scheduled for immediate destruction
will be destroyed upen receipt of NARS approval and after
appropriate clearance from the Senate Select Committee.

c. Recoris involved under Senate Resolution 21 that are s
schediled for immediate destruction willl be destroyed 1
after NAKS approval, and appropriate clearance from the i
Senate Select Committee but in no case prior to 10 Deccmbel 1976.
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RECORDS AND CORRESPONDENCE

d. Any Agency documents and materials that are identified by the

: General Counsel as the subject of litigation or of possible
litigation, or as of interest in matters under investigation
by the Justice Department, will not be destroyed without the
prior approval of the General Counsel. This includes
documents and materials relating to Freedom of Information Act
and Privacy Act requests to the Agency.

e. IExtra copies of documents preserved only for convenience of
reference or for distribution stocks of publications may b2
destroyed when no Jonger needed.

4. Questions on the implementation of this policy should be directed
~to your component records officer.

E. F. Jnoche
Deputy Director of Central Intelligence

STAT
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CENTRAL INTELLIGENCE AGENCY

Records Destruction Pelicy

On September 7, 1976 2 notice was issued to all CIA personnel
setting out policy and procedures for the control of records destruction.
The purpose of this Notice is to insure that destructicn of unnecessary
or improperly maintained records is carried out in the manner pr cscrlbed
by statute and by clearance of the Senate Select Committee on Intelligence.

Records subject o the moratorium on destruction will not be
destroyed prior to December 10, 1976,

The text of the Notice is as follows:

RECORDS CONTROL SCHEDULES AND THE DESTRUCTION MORATORIUM

ChAaplin. 53 o Tty o
1. CIA has statutory obligations (44 U.S.C. 33) to obtam approval-
()T Tne ACImJ r\]""j f‘!iU‘" (_‘J. \_Tt'rl‘_‘rd..l. \3(.-1 VJ.LL.:) J:U.l. tiie \...l"_J.J.L-LUJ..I. C\,ALL,L \_.(\_.DI..L u.\-l..l.\JAA
of records. The mechanism for obtaining this approval is the submission
of records contrnl schedules to the National Archives and Records Service
(NARS) for approval by the Archivist of the United Staies. GSA Bulletin

‘FPMR B-62, dated 22 January 1976, requires Federal agencies to submit

to NARS updated records control schedules by 31 December 1976, In a
memorandum dated 20 April 19756, the DCI directed that Agency records
centrol schedules be updated by 30 September 1976 and processed through
the Directorate of Administration for approval by NARS prior to the
destruction of records.

2. Senaie Resclution 21, dated 21 January 1975, established the
Senate Select Committee to Study Governmental Operations With Respect
to Intelligence Activities. The Senate leadership requested in a letter
dated 27 January 1975 that the Agency not dispose of any records or
documents bearing on the subjects under investigation by the Select
Committee. In a memorandum dated 28 January 1975, Mr., Colby directed
that any records or documents that may have a bearing on Senate
Resolution 21 not be destroyed. This was extended to include practically
all Agency documents. This hold on destruction has since been referred
to as "the moratorium." In a leiter to the Senate leadérship dated
22 June 1976, the DCI extended the moratorium on destructicn of records
until 10 December 1976.
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3. CIA policy on destruction of records is that:

“a. All 1'ecords, including those falling under General
Records Schedules, will be covered by records control
schedules approved by NARS (with a copy provided to
the Senate Select Commiitee on Intelligence) prior to
their destruction.

b. Routine administrative records not involved under
Senate Resolution 21 that are scheduled for immediate
destruction will be destroyed upon receipt of NARS
approval and after appropriate clearance from the
Senate Select Comuiittee.

¢. Records involved under Senate Resolution 21 that are
scheduled for immediate destruction will be destroyed
after NARS approval, and appropriate clearance from
the Senate Select Commitiee but in no case prior to
10 December 1G76.. '

jal

Any Agency dccumentc and maisrials that are idantified
by the General Counsel as the subject of litigation or of
possible litigation, or as of interest in matters under
investigation by the Justice Department, will not be
destroyed without the prior approval of the General
Counsel. This includes documents and materials relating
to Freedom of Information Act and Privacy Act requests
to the Agency.

e. Extra copies of documentis preserved cnly for convenience

of reference or for distribution stocks of publications may
be destroyed when no longer needed.

John F. Blake
"Deputy Director for Administration

Dated ' . ¢
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. MONBAY, AUGUST 2,.:!;9.:,76

Approved

OFFICE OF THE
'FEDERAL REGISTER

PRIVACY ACT .F I914

Publlcahon Gmdelim .
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OFFICE OF THE FEDERAL REGISTER
' PRIVACY ACT OF 1974
,  Publication Guidelines
. STATEMENT OF PURPOSE

The purpose of this guideline is to an-
nounce the publication of the first An-
nual Compilation of rules and notices is-
sued urder the Privacy Act of 1974 and
to advise agencies of procedures devel-
oped for preparing the Compilation,

The Privacy Act (Public Law 93-579,
section '552(e) (4)) requires that all
agenciesshall publish “* * * in the FEp-
ERAL RE@sSTER at least annually a notice
of the existence and character of systems
of records * * *". The Act also requires
that the FPeperaL REGISTER “* * * ghall
annually compile and publish the Tules
promulgated under subsection (f) and
agency réotices published under subsec-
tion (e)

The Office of the Federal Register
(OFR) Has developed these procedures
to help agencies to meet their responsi-
bilities under the Act and to minimize the
printing costs involved in reissuing and

reprinting all the Privacy Act notices.

i ‘ANNTAL COMPILATION

The Annual Compilation will consist of”
the system notices and rules submitted to

" the OFR under the Privacy Act of 1974 by

August 30,,1976. (This is the annual re-
publication date prescribed in OMB Cir-
cular A-108 40 FR 28963).

AGENCY PROCEDURES

In order to meet the requirements of
Section 552() (4), each agency must sub-
mit. a document by August 30, 1976, for
publication in the FEDERAL REGISTER.. This
document should reflect one of the fol--
lowing alteﬂq\a.tives :

() Announce that there have been no
changes in the systems- of records as’

previously published in the FEDERAL REG-

1sTER and cite the appropriate FEDERAL
REGISTER page and date of publication
(see examplen Appendix A). OFR will
then compile these notices for publica-
ion. :

(b) By prior arrangement with the
OFR, itemize, and describe substahtive
changes to the records systems and an-
nounce submittal of an. updated tape
which refiects' such changes for inclu-
sion in the Compilation, S

(e) Submit a'document containing the
full text of the systems of records main-

" tained by the agency. .

PUBLICATION SCHEDULES
Current estimates are that the Com-
pilation will consist of four volumes plus
finding aids. Prospects are that two of

4) in a form available to the
-public at low cost.” (Section 552(f)).

these volumes can be printed and dis-
tributed before September 30, 1976. Agen~
cies contained in the Compllation vol-

umes to be distributed in Beptember will -

be in compliance with Section 552(e) (4).
For agency notices which are schieduled
to appear in volumes of the Compilation
that cannot be ready hy feptember 30th,
OFR will provide full tedt publication in

" the FEpERaL REGISTER by that date so that

those agencies also will be in compliance
with section 552(e)(4). Agencles are
urged to act promptly and contact OFR
representatives so that publication

- schedules can be established and main-

tained.
MANNER OF SUBMISSION -

Whenever possible, the FepEral REG-
ISTER will use an agency’s magnetic tape

‘of previously published notices of sys-

tems of records to produce the Compila-
tion. For those agencies which have pre-
viously published notices, this will elim-
inate the need to resubmit for FEDERAL
REcisTER publication those systems which
have remained unchanged,

Notices of new systems submitted for
publication in the FEDERAL REGISTER must
be submitted in machine readable format
in order to be published in the 1976 Com-

pilation. All Privacy Act notice docu- -

ments should be submitted in elther
Optical Character Recognition (OCR)
Type or on magnetic tape in accordance
with the specifications in Appendix B to
these guidelines. )

If an agency’s previously published
systems of notlces are, or have been, re-
vised extensively, it may be possible for
the agency to submit an updated mag-
netic tape to the OFR for inclusion in the
Compilation without republishing the
full text of the tape in the daily 'EDERAL
REGISTER. In such a case, the agency

should consult with the OFR before sub- '

mitting a document.
AGENCY OVERRUNS

Before final printing of the Compila-
tion volumes agencies will be given the
opportunity to order overruns from the
Government Printing Office for only

~ those sections of interest to the agency.

FoRr F'URTHER INFORMATION

Any questions or problems with regard
to these guidelines or publication of the
Annual Compilation should be directed
to the Privacy Act Ceordinator by calling
523-5240, or by writing the Office of the
Pederal Register, National Archives and
Records Service, General Services Ad-
ministration, Washington, D.C., 20408.
The Office is located in Room 8401 at 1100
1, Street, NW., Washington, D.C.; Office
hours are from §:45 a.m. to 5:15 p.m.

FrEn J. EMERY,
Director of the Federal Register.

A
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v oo, o AFFPENDIX A ;
MODEL DOCUMENT CITING IXISTENCE AND CONTINUED EFFECTIVENESS OF SYSTEMS OF RECORDS . ’

‘The purpose of this document ie' to give notlce that the systems of retords identified in notices published in the Fepmral. RECISTER .
at 40 FR 111110, 112001, 114711, and 4! FR 110112, continue in effect. This notice is published in compliance with the requirements ot b
U.5.0. 552a(e) (4) as added by section 3 of the Privacy Act of 1974. o o

ArrENDIZ B i

INPUT REQUIREMENTS FOR FR PRIVACY ACT EDIT PROGRAM ' )
UTILZING OCR SCANNABLE COPY \

Typing Requirements 1. Data entries are to be preceded by a keyword indicator, the
character ( 2L), and a letter as assigned.

. The keyword indicators and the subsequent letter causes the edit
program to generate the proper headings as they appear on the
following, list. )

3. Data may reflect either a textual paragraph or coluwnn/list format. -
“The start of each paragraph is a new line, with a 3-space indent.
When names, addresses, et¢., require a column list format, each

_individual line will be a new line with a 6-space indent. It is
advisable, where possible, t¢ enter names, adfresses, etc,, in
paragraph form. '

Typewriters must have 10 character per inch pitch, OCR-A size 5
1 type font with 85 characters and/or symbols and space bar which ,
conformto FIPS PUB 32, ) -
. . ‘The following FIPS PUB 32 symbols will not be used:
| long vertical mark (field identifier) fig. 11-24.
1y symbol fork, figure 11-22.
— group erase, figure 11-96,
The symbol hook (') figure 11-21" will occasionally be used to-
indicate special functions. )
The character erase ( @ ) figure 11-95, will be used to correct typing
errors, as follows: : .
B delete previous letter :

[y

Keyword and letter Paragrdph title

B R delete all characters, back to, but not including, previous rA ' (NONEY \ :
space ' : : AB System namé: - Lo
K N 8 delete entire line, back tg the le;'t hgnd margin. " AC Security classification;
Corrections on copy will not be made by erasing, white-out. or . s . ‘
striking but. Only clean copy, with the exception of the character erase ' rD Secunly. locaum:n. . o
used for correcting errors, will be acceptable. : Nl Categories of individuals covered by the
Copy must be typed double space ata 5 or 6 lines per inch pitch. ' . system; o
Spacing between words or sentences will be restricted to 2 spages. dF Categories of records in the system;

__ Operator must distinguish between figure one (1) and lower case

letter ell (1) and between figure zero and capital letter O. These charac- G Auth.ogny for maintenance of;the.;,ystn:'m:
ters are not interchangeable, : AH - . Routine uvses of records maintained in the:

Hyphens must never appear at-the end of a line. If a hyphenated ‘ system, including cate.gones_of‘ysers and the
word must extend beyond the image area, use 2 erase symbols and start. - _ purposes of suchuses: i ot
a new line. Strikes over previously typed letters aré acceptable for this nl Policies and practices for storing, retrieving,
function only when the insertion of the two erase symbols would fall accessing, retaining, and didposing of recards
outside the right side margins. in the system: :

Quotation marks—( ™) for single open quotes; (" n) for double Ad ’ Storage: :
open quote: ) for single close quote and apostrophe, (1 1) for double o
close quote. ' HK Rctrzlfevabrmy:

A one-time carbon ribbon that is equivalent to’an 1BM 3121 Black | AL * Safeguards:
Ribb_on Part No. 1136108 or 1136390 is normally adequate to mect . AM Reténtion and disposal:
requirements, .

‘ _ _ AN System manager(s) and address:.

Paper Requirements - .. - A0 Notification procedure:

Paper will be made available through the Office of the Federal riP ~+ Record .access procedures:
Register and wil! have preprinted en it, in non-OCR readable Ink, Ha Contesting record procedures: .
margins, alinement and first churacter posi;io.ns. Indents f9r 3 6 and 9 AR * Record source categories: \
spaces are also marked and are referred to in these specificatipns. AS Systems exempted from ce riain provisions

Margins and alig\_cment are critical and riust be followed, " of the act:

Data Identifiers (Keyword ln‘!'““m's)‘ *Unique system numb igned by the submining department, To be used in crenting 2a
The codes listed following these paragraphs must be placed im- index. First position after /A must be cither a blank or alphabetic character. 20 characters
N - . H urh. .
mediately in front of the data they refer to. These codes will cause the e

! ¢ . For furthet information on scanner input contact the Privacy Act Coordinator at the Office
correct function code and heading to bz added by the edit program.  of the Federal Register.

v
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~ INPUT REQUIREMENTS FOR FR PRIVACY ACT EDIT PROGRAM
\ . . .
$: Adl files will be submnzted on ¥ inch wide magnetic tape whose ATTACHMENT 1 —Continued
-yecordimg mods is 9 track. Acceptable recovdiog densuzcs are 8OO _ ;
or 16C0 CPI, Keyword and
2, Files are to be devoid of egunpment-oncnted idenuifi cat:on label number Paragraph title
recards, i.¢., unlateled.
3. Files arc compnwd of blocks of data not to exceed 3000 characters. +45 . Syuem location:
4. Dala entries are.io be preceded by a keyword indicator, the char- 458 Categoriés of individuals covered by the
acter *++”, and a nymber ag assigned. See attachment I. it system:
5. The keyword incicators and the subsequent number causes the edit +65 Cat ies of records ifi the system:
-program to geneite the ¢ headings as they appeas on aktach- ategories of records i system:
* meint 1. g prope yap - +7% Authority for maintenance of the system:
6 -Data’ may, refTeft cﬂher a textual paragraph or column/list format. +8S . Routine uses of records maimained in the
" Fhe- start of each parsgraph is preceded by the character “3". ’ < system, including categories of users and the
When names, addresses, etc., require a column list format, each purposes of such uses:
individaal line will be preceded by the character %" [t i advisable, 495 Policies and practices for storing, retrieving,
- where possible, to enter names, addresses, etc., in paragraph forin, accessmg. retaining, and dnsposmg of records.
7. The character set indicated in attachment 1 pmvxdes for upper and in the system;
lower case letters, the numbers zero through nine, and the normally !
 uged punctuation, e.g., period, comma, colon, semicalon, hyphen, +9A3 Storage:
em;dash, shil, exclamangn mark, que!stwn mark, quote, apostrophe, . +98$ Retrievability:
‘ampersand, asterisk, and open. and close parens. 8C Safeguards:
r] hege codes represent the characters to be called by the composts +9C3 i . res 4 di I
tion program in composing the submitted data. Ady fractions, math +9D% Retention and disposal:
signs, e.lc are to be spelled out.. : +108 System manager(s) and addygm
: 118 Notification procedure: o
A"ACHMENT ! 128 Record access procedures; ‘
A
Keywend an . ] +138 Contesting record proceduress v
numbar o Faragruph titler _ +145 ‘Record source categories: }
+ L (NONE)Y* ' , +15% Systems exempted from certain provislons
. ' C o anle: : of the act:.
+2% System name: . . _
: +3$ . © 1 Security classification; . +16 : ,

'Ua% aumber asus»erl by the sdbmh(ms department. To be used in creating an ’
t: qﬁ«#l g e dither a M o alphabetic charagten 2o characters . “‘End description indicator, For use by DOD, Positions 20-24 contaia record ¢oun| for
checking. Files will te in blocked records with control records in front ol'enlry recnrds.

L8N

-

! ’ o . '
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ATTACHMENT It
PARY &
Hex . F‘Te! MHex 4 Hex THex . Hex * ex Hex
D | Charocter | 1 Charocres | 2 Chﬂiﬂqw 3 | chorocter | 8 Choraater | 5 | €N & | chormer 71 e
z | | | ’
00|y pess |10 20 30 40 50 & 160!  hyphen |70
o1 1t 21 31 41 51 61 r o |71
{o2] 12 22 32 {e2 52 l62 72
03 13 23 33 43 53 63| 73
jos] 14 24 34 |44 54| 64 |74
05 15 25 35| 45 55| . les 75
06 16 26 26 46 56 66| 76|
07 17 27 37| 47 57| - 67 77 |
08 18 28 38 48 58 le8| 78
[o9 19 29 139 49 59| 69 79|
oA 1A 2A| - 3A 4A BAlr A 7A| : colon - |
N | s
oB 1B 28 |38 4B|  pedod (|5B| proph  |6B| comma |7B _
| ) | | 4
oc ic be ac ac sc| leclm |7
oD D 20| 3D Jap| ¢ e, 15D| peren ¥ |6D| = Smn |7D] opwr -
. _ | — + ~ '
oE 1= e 3% J4E| wos |5E|, woee |6E] 7E|
of)  fiFl ler| e s | L RN i K o2

Lok ] . )

LY TR

- R B S
r—-v-fwg#_ uaﬁ--m-i 1
' |
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. ATEACHMENT #1
PART 1l

Héx (;mrucyer‘ H';‘ Chéracter H;\x- Character H; Choracter HCe:‘ Character ngx Character HE: Character H;; cha:sccér
30 |90} AO BE; co 20) EO| ro| 0
ol a |91 i Al 81 al A || 1 |& Fl| 1
g2l b 92| Kk |az] s |s2 c2|l B8 o2l Kk e2| s. |e2| 2
s3] ¢ (93] 1 [As] t+ |es c3l ¢ el v 3| Tt || 3¢
84 R et O O I C4) D [pa] M |E4| U - |4 4
5| e 95| n |as| v |es cs| £ |os| W les| v o les| s
{se] fi %| o |as w g6 c6| F o6 o 6| wW e8| 6
7| s ozl o Jaz| x |s7 ¢zl 6 o7l P l&7| x ler| 7
88| h loe 9 Jas| v les ce| oo Q || Y 8| 8
es i (99 r a9 2 oo col 1 [po| r 9| z |ro| o
8. loa AA BA cA |pa EA FA
o8 ~lon| |as BB Jee |ps les Fa |

s¢| loc lac e ce| oc, © [ec Ire

9] ., Joo - fap BD Jeo ) ED FD

_F!L © et ’ AE| BE Jee oz| | EE Fe
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When submitting magnetic tape to OFR
for publication, an agency should submit the
tape itself as printer’s copy, and two print-
oute for use as an original document and
public inspection copy. One of the printouts
must be signed by the issuing officlal, the
other may be “certified to be & true copy of
the original,” or both may be signed. )

In the case of & large group of notloss, foir
example, when an agency submits all of {
notices at one time, a signed covering letter
may be included, so that the issuing officlal
tay slgn just one letter, rather than each
systems notice.

Sample Notice II illustrates how a pyatem
notice will look with the codes required by
the specifications appearing above. Note that
the actual headings, “System Name,” “Loca=-
tion,” ete., chould not be printed or typed
but only the symbols. The program developed
by the Government Printing Office will insert
the headings where appropriate.

+1DOD 412.07.

42 Research Clearance Files 413.07—
DOD/Navy.

4% Records Management Division, Ad-
aninistrative Management Directorate, the
Adjutant General Center Office of the Secre-
tary of the Army. '

+ 5% U.8. citizens, doing unofficial research,
who apply for access to Army classified filea.

468 Individual's application for related
processing papers and access apthorization
and extension; correspondence between the
Records Management Division and (1) appi-
cant, (2) records custodians, (8) other Gov-
ernment agencies; retained copies of re-
search notes and manuscript and selected
documents.

4178 Sectlon 12, Executive Order 11652,
“Qlassification and Declassification of Ne-
tional Security Information and Material.”

+8% Records sre used tfo obtain clear-
ance for access to classified information by
applicant; to obtain approval of research sub-
ject matter; to determine location, avall-
abllity and classificstion of records desired
by the researchers; to request and coordinate
the review of manuscript; and to enable dis-
cusslon of proposed or ongoing research when
problems arise. Primary users are the Office
of the Secretary of the Army, and Offices of
the Department of the Army Staff and major
commands, ’

+98

+9A$ Paper records in file folders. "

-L9B$ Filed alphebetically by last name of -

researcher.

4+9C$ Buildings employ security guards.
Records are mainteined in areas accessible
only to authorized personnel that are prop-
erly screened, ¢leared, and tralned,

-+9D% Records are permanent, They are re-
talned in sotive. file until end of calendar
year in which research project i3 completed,
held an additional year in inactive file, and
‘subsequently retired to the Washington Na-
tional Records Center,

-10$ The Becretary of the Army, thru his
designated representative, The Adjutant
General. Headquarters, Department of the
~ Army, the Pentagon, Wasghington, D.C.

+11¢ Information may be ohtained from:

% Hq DA (DAAG-AMR-S)

% Room GA 084

% Forrestal Building

7, Washington, D.C. 20314

%, Plle. Area Code 202/693-1847.

+128 Requests from individuals should be
addressed to: Same address as stated in th
notification sectlion above. .

-}13¢ The Departments’ rules for access to
records end for contesting contents and ap-
pealing initial determinations by the individ-
ual concerned eppear in the rules sectlon of
the FEDERAL REGISTER, .

4148 Application and related forms from
the individual researcher Departinent of the

FEDERAL REGISTER, VOL. 41, NO. 149—MONDAY, AUGUST 2, 1976

Approved For Release 2002/11/18 : CIA-RDP86-00895R000100140015-3

Army Staff agencles and other federal agen-
cles,

-4-15% None.

416 (Record count)

APPENDIX O
AGENCY ABEREVIATIONS-IDENTIFIERS

Following is the list of abbreviations for
Federal . agencles assigned by OFR. Any
agency that still'needs an ldentifier should

_call the Privacy Publications Coordinator,

USDA-—-AGRICULTURE DEPARTMENT

ADS--Automated Data Systems
AMS—Agricultural Marketing Service
ARS--Agricultural Research Service
ASCS-—Agricultural  Stabilization and Con-
servatlon Service :
APHIS—Animal and Plant Health Inspec-
tlon Service i
ceCc—Commeodity Credit Corporation
CEA—Commodity Exchange Authority
COMM—Ofc. of Communications
CBRE-—Cooperative State Research Bervice
EMS—Export Marketing Service
EMSC—Economic Management
Center
ERS—Economic Research Service
ES—RExtenslon Service ' -
FCS-—Farmer Cooperatlve Service
FmHA—Farmers Home Administration
FOIC—Federal Crop Insurance Corporation

Support

. FAB—Foreign Agricultural Service

FNS—Food and Nutrition Servic

FS—Forest Service :

0A~—Ofc.-of Audit

OEQ—Ofec. of Equal Opportunity

OGC—Of¢. of General Counsel

OI—Ofe. of Information ) '

OMF—Ofc. of Management and Finance

00—Ofc. of Operations

OP—Oic. of Personnel

0O8—Ofc. of Secretary

PSA—Packers and Btockyards Administra-
tion

RD&E—Rural Development Service

REA—Rural Electrification Administration

RTB—Rursal Telephone Bank

208—8oil Conservation Service

SR&—Statistical Reporting Service

COMMERCE—COMMERCE DEPARTMENT

Census—Census Bureau

DIBA—Domestic and International Business
Administration . :

EDA—Economi¢ Development Administra-
tlon ’

MA—Maritime Administration .

MBE--Minority Business Enterprise Office

NBS—National Bureau of Standards.

NOAA—-National Oceanic and Atmospheric
Administration

NSA—National Shipping Authority

NTIS—National  Technical Information
Bervice .

Patent—Patent Office

SESA—Social and Economic Statistics Ad-
ministration

TS—United States Travel Service

DOD—DEFENSE DEPARTMENT

Corps of Engineers (Engineers)

Department of Defense (DOD)—D .
Defense Advanced Research Projects Agency-
(DARPA)—E ]
Central Security Service (CS8)—Q
Defense Civil Preparedness Agency

C
Defense Communications Agency (DCA)—E
Defense Centract Audit Agency (DCAA)—R
Defense Intelligence Agency (DIA)—L '
Defense Investigative Service (DI8)—V
Defense Mapping Agency (DMA)-—B
Defense Nuclear Agency (DNA)—H
Defense Security Assistance Agency (DBAA)

(DOPA)—-

Defense Supply Agency (DSA)—5

L

32367,

Department of the Alr Force (AF)—¥
Depargment of the Army (Army)—A
Department of the Navy (Navy)—N
‘National Securlty Agency (NSA) -G
Office of the Secretary of Defense (OSD)—D
Organization of the Joint Chiefs of Staff
(Jce)—r ¢
United States Coast Guard (US0G)—P
United States Marine Corps (USMC)—M |
Uniformed Services Unlyversity of the Health
Sclenges (OSUHS)—W

! .
HEW-—HEALTH, EDUCATION, AND ‘WELFARE

DEPARTMENT )
ADAMEHA—Alcohol, Drug Abuse, and Mental
Health Administration

CDC---Disease Control Center
FDA—Food and Drug Administration
HDO—Human Development Office .
HRA-—Health Resources Adminijsiration
HSA—Hesalth Services Administration
NIH—Natlonal Institutes of Health
OE—Education Office e
PHS—PFublic Health Bervice . .
-BESA--Rehabllitation Services Adminisiration
SRE—Social and Rehabilitation Service’
85A—Bocial Security Administratioh’

HUP—HOUSING AND URBAN DEVELOPMENT
X DEPARTMENT o

CA & RF—Consumer Affalrs and Regulatory
Punctions, Office of the Assistant Secretaly

FDAA—Federal Disaster Assistance Admin-
igtration .

FHEO—Falr Housing and Equal Opportu-
nity, Office of the Assistant SBecretary

FIA—Federal Insurarice Administration

GNMA—Government National Mortgage As-
sociation

HP & MC—Houslng Production, and Mort-
gage Credit, Office of the Assistant Secre-
tary : .

ILSRO—Interstate Land Sdles Reglstration
Office ’

NCDC—New Community

Devéldpment Cor-
poration : :

INTERIOR—INTERIOR DEPARTMENT

BPA—RBonneville Power Administration

BIA—Indian Aflairs Bureau

BLM—Land Management Bureau

FWS—Fish and Wildlife Service

G8—Geological Burvey .

MESA—Mining Enforcement and Safely Ad-
ministration

Mines-—Mines Bureag

NPS—Natlional Park Service

OHA—Hearings and Appeals Office

0 & G—Oi1 and Gas Office '

Reclamation—Reclamation Bureau

JUSTICE—JUSTICE DEFARTMENT

DEA—Drug Enforcement Administration
INS—TImmigration and Naturalization Serv-
ice

LEAA—Iaw Enforcement Assistance Ad-
ministration
LABOR—LABOR DEPARTMENT

BLS—Labor Statistics Bureau o
EBSd—Employae Benofits Security Office -
{ESA-—Employment Standards Administra=-
tion ' \
ETA—Employment and Tralning Adminis-
tration .
¥COPO—Federal Contract Compliance Pros
grams Office ’ :

. LMSEO-—Labor Management Standards B
forcement Office e
OSHA—Occupational Safety and Health Ad-

ministration
W&H—Wage and Hour Diylsion

STATE—STATE DEPARTMENT

AID—Agency for International Development
. PSGB—Forelgn Service Grievance Board -

A




M’

PONFRANESORIATION DEPARTAENY

CG—Coast Guard
FAA—Federal Aviation Administration
PHA—Federal Highway Administration
m—-?edelal Raliroad Administration
MTB—Materials Transportation Bureau
NHTSA—National Highway Trafic Safely
. Administiwbion
OHMO--Hazardous Material Operations Of-

fice .
FSOO—Pipeline Safety Operations Office
818—Saint Lawrence Seaway Development
UMTA—Urban Mass Trensportsiton Admin-

{stration *

TERASURY—TREASURY DEPARTMENT

AT&F—Aleohol, Tobacco and Firearms
Bureau

Customs—Customs Service

Comptroller—Comptroller of the Currency

ESA—Tconomic Stabilization Office (tem~
porary)

FS—Elseai Bervice

IRS—Internal Revenue Service

Mint—Mint Bureau

ES50--Revenue Sharing Office

mmmm AGHNCIES

Action

CAB—COClivil Aeronautics Board

CASB—Oost Accounting Standards Board

CEQ-—Council on Environmental Quality

CFTC—Commodities Futures Trading Com-
mission

CITA~——Textile Agreements Implementa.tion
Commliitee

CPSC—Consumer Product Safety Commls-
sion

/

CRC—Civil Rights Commission

CSC—Oivil Service Commission
EEOC—Equal Employment
Commisslon
EXIMBANK~—Ezport-Import Bank
EPA—Environmental Protection Agency
ERDA—Energy Research and Development
Administration
FOC-~Irederal Communications Commission
FOSC—Forelgn Claims Settlement Commis-
slon ’
FDIO—Federal Deposit Insurance Corpora=-
tion
FEA—Federal Energy Administration
FHLBBR—Federal Home loan Bank Board
FMOS—Federal Mediation and Conciliation
‘Bervice
FPC—TFederal Power Commission
FTC—Federal Trade Commisgion
GSA—General Services Administration

Opportunity

i

'Approved For.lease2002/1«“&,@QA-R0986-0089‘00100140015-3

" GSA/ADTE—ARtomated Data and Telecom-

muneigtions Service
G%%Fwo—wmderal Management  Policy
co
GBA/FPA—Federnl Preparedness Agency
GBA/FeS—Federal 8upply Bervice
GBA/NARS—National Archives snd Records
Service
(1A /PBE—FPublic Bulldings Service.
ICC—Interstate Commerce Commission .
WASA.-Nationel Aeronautics and Space Ad-
ministration
NCUA—Natlongal Credit Union Administrar
tion
NLRB—Natlonal Labor Relations Board
NRO—Nuclear Regulstory Commission
NTHB—Natlonal 'I‘ra.nsportatlon Safety
Board
OFR—Federal Reglster Omce
OMB—Management and Budget Office
OPIC—OQverseas Private Investment Corp.
PRC—Postal Rate Commission
P3—Postal Service
RB—Renegotiation Board
RRB—Rallroad Retirement Board .
SBA—8mall Business Administration
BEC--Securities and Exchange Commission
TVA—Tennessee Valley Authority
TUBIA—Unilted States Information Agenoy
VA—Veterans A nistration
WRC-~Weter Resources Council
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Questions re Federal Register Privacy Act items CIA-24 thru 28
(Supplemental Personnel (Soft) Files)

1. What happens to material that is not dupiicated in the

official personnel folder and not filed in operational .
files? Destroy?? ‘

2. What are-the "operati'.onal files" and what material from
the: .soft file would go into them?

3, General Records Schedule items 1=-17d & 1-18 say destroy ..

after 6 months. Can we not comply?

4. What is the "magnetic media" added to Federal Register
_items.CIA=25_6& 26_.(DDS&T &.DDA soft files) in the

25 March 1976 revision? Why not DCI, DDI & DDO as well
(items. .24, 27 & 28)? ‘ _ - . -

General Question

Will Federal Register "CIA- " numbers be changed in future
revisions to the FR, or can we cite them in the RCS's in
confidence that they will remain the same?

o Approved-For Release 2002/11/18-- CIA-RDP86-00895R000100140015-3 — "~
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Honorable Frank Church, Chairman ) .

Select Committee on Intelligence Operations ' o _ o
United States Senate : -
Washington, D.C. 20510

Dgar Mr. Chailrman: _ o .

- In January 1975 when the Senate Select Committee was created, Senators
Mansfield and Scott asked that the Central Intelligence Agency not destroy
any material that might relate to the Committee's investigation. Jn respeonse
to this request, the Agency placed in effect a complete moratorium on the’
destruction of records, including normal administrative records scheduled
for routine destruction. The purpose of this letter is to advise you that we
will inform Senators Mansfield and Scott of our intention fo proceed with
destruction of records, now that the Select Committee has completed its
investigation and issued its final report. - :

Along with the backlog of routine administrative records, the Agency

- will destroy certain records which were collected and inaintained by the

Agency and which were subject te investigation by the Rockefeller Commission

. and the Select Committee, The Agency is required to destroy this latter '

material by the Privacy Act of 1974 (P.L. 93-579) and by Executive Order

11905. Of course, such destruction will be consistent with other applicable

laws, Presidential directives, and the requirements of pending litigation

- and Justice Department investigations. I trust you agree that this action is
now necessary and appropriate, o '

Sincerely ,

. ZS/_ Qeorge _Busﬂ‘

George Bush.

Director
Distribution:
Orig - Addressee : o
1-DcCI 1-0GC
1 - DDCI ’ 1 - DDA '
- ZUTIO
\{* ER 1 -~ Review Staff Q{cisol,{-,-a._\_ /6‘/0
1 - OLC Subject - 1 - OLC Chrono T RS
OLC: WPB: sm (3 May 76) . Eracutive Registry LGS
- Reom 7849 - ‘&3, (:? :Q ) \{::‘3
' FPadauarierg : /7"72;; ;;6&*
e ~ <]
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CENTRAL INTELLIGENCE AGENCY_

[32CFR Part 1901 ]
PRIVACY ACT OF 1974
Implementation

Notice is hereby given that the Central -
Intelligence Agency proposes to amend -
Title 32, Chapter XIX, Code of Federal-
Regulations which implemented the pro-. -

vision of sections 2'and 3 of the Privacy
Act of 1974 (Pub. L. 93-579).

The proposed Tule changes are in re-
sponse to an OMB fask force review of
CIA rules. The reasons for the changes. .
and the proposed rules are set forth
below. :

The public may parbxczpate in t.'ms pl‘o~
posed rule-making by submitting writ-
ten data, views or arguments on the pro-
pesed rule changes to the Privacy Act
Coordinator, Central Intelligence
Agency, Washington, D.C. 20505, on or
before April 15, 1976, All +written com-
ments received from the public on or be-
fore that date will be considered by the
Agency in formulating the final rule
changes. . ’

’ JoHN F. BLAKE,
Deputy Director for
Administration.

1. Add new paragraph to § 1901.15 to
establish a time requirement for ac-’
knowledging receipt of a request. Para-
graphs (a) through () are relettered
(b) through (g) with the new paragraph
appearing as paragraph (a).

§ 1901.15 Disclosure of requested infor-
mation to individuals.

(a) The Privacy Act Coordinator shall -

within ten days (excluding Saturdays,
Sundays and legal holidays) send the re~

ApprovedFor RéleEse/2002/ 14718 :-CIR-RDP86200895R(001001 40015-3
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. PROPDSED _RULES

quester wntten acknowledgment pursu-
ant to § 1901.11 of receipt of the request.

- n~ - & »

& :*2. Delete paragraphs (a) and (b of

§1901.17 and substitute the following

raragraph. The purpose of this change is
to (1) eliminate the thirty-day time re-
quirement for an individuil to filc an
appeal and (2) identify a point of con-
“tact in the Agency for persons who may

. wish additional procedural guidance in

preparing appeals. Paragraphs (¢) and
(d) are relettered (b) and (c).

§ 1901.17 Appeal of delermlnauon to
deny access to requested record.

pursuant to § 1901,11 is refused may ap-
peal by submitting a written statement
setting forth the basis for the appeal to

the Privacy. Act Coordinator. Persons
whe require procedural guidance in pre- -
paring an appeal to the Agency’s initial

refusal to provide records may write for

assistance to the Privacy Act Coordina-
tor, Central Intelligence Agency, Wa.sh-_"

ington, D.C. 20505 )
* * = % *

3. Revise § 1901.21(d) (1) to establish

“an Agency. requirement to notify all

previous recipients of a record when it
has been amended.

§ 1901.21 Request for
amendment o record.
- t R * = . ) *
. (d) L F
(1) Make any correctlon or amend—
ment to any portion of the record which
the individual believes is-not accurate,
relevant, timely, or complete, and inform
all other identified persons or agencies
to whom the record has been(amended)
and inform the Privacy Act Coordinato
of this action; and the Privacy Act Co-

correction or

. 8§ 1901.23 Appeal of
-(a) Any individual whose request made -

‘thirty days of notification.of refusal to =

.-copies of a concise statement of reasons

895R0b01 001 4001 5-3

ordmator shall in tum pmmptly mform
the requesuer or )
-t: . f'._s .o L LI - Tt
e Revise ‘§ 1901.23¢a) to delete the
thirty-day time limit for an individual .-
to. file an appeal of initial adverse
Agency. determination on a request to
‘correct. or amend a .record, and re-.
vise § 1901.23(e)> to include provision for |
-the dissemination by the Agency of
statement of disagreement to all pre-
vious recipients of the record when the
Agency refusal to amend or correct the
record 15 upheld

mmal adverse
. agency delermmanon on correction
- or amendment. -

(ay Any individual whose request made
pursuant to 1901.21 is refused may ap-.
peal such refusal. .

Lk R N * oo L. .

“"(e) If, on appeal, the refusal to amend
or correct the record is upheld, the indi-
vidual may file & concise statement set- .- =
ting forth-the reasons for his disagree- . |
ment with the determination. This state- - .
ment shall. be sent to the Privacy -: -
Act Coordinator, Central Intelligence -
Agency, Washington, D.C. 20505,, within

correct or amend the record. The System . -
Manager shall clearly note any portion of = °
the record which is disputed, and pro- -,
vide copies of the statement and, if the °
Systerm Manager deems it appropriate,

for not making the requested amend- - - -
ment to all other identified persons or -
agencies to. whom the disputed record
has been disclosed. -
{FR Doc.76-8359 Filed 3-24-76;8:45 am|]




CENTRAL INTELLIGENCE AGENCY
' PRIVACY ACT OF 1974

Changes to Systems of Records - - -

" The followiﬂg " Central Intelligence
Agency systems of records subject _to the
- Privacy Act which were published in the

TEPERAL REGISTER (40 FR 39778) of Au--

gust 28, 1375, are changed. The purpose

telligence Agency’s initial notice of rec-
ord systems. Any public comment, in-
cluding written data, views or arguments
concerning these systems of records
should be addressed to the Privacy
Act " Coordinator, Central Intelligence
Agency, Washington, D.C. 20505, on or
before April 23, 1975. : :

. JouN F. BLAKE, .-
' Deputy Director for Administretion. -

'Approved. Release -'26_0‘_-’2_/1:5_';1&;;:@1213:Pss-o&Rooo100__1409-1_.5

Agency component-conducted training

' programs. .

e CIAAIL T i T
System Name: Modern Language Apti-
tude Test Scores (MLAT) . -

. CIa-23

- Systern Name: Freedomn (;f Infdnr;;i- o

tion Act Requesters. - ;
. . Changes:
maintained in the system,

Ca2e23”

Routine uses of -reéords ST
including cate- -

Change: Retention and aispoéal: De- _gories of users and the purposes of such. -

- lete statement; substitute: Records, are -

Tetained for duration of individual's em-

. bloyment. Unsuccessful applicant. records
of these changes is to refine the system .
descriptions published in the Cenftral In-

are retained for-12 months. Records are
destroyed by burning. o
' Cla-12 ~ _
System ~ Name: External Training
Files. - o R ‘
Changes:  Categories of - individuals

“covered by the system: Delete state-

Systém Name: Céreer Trainee f‘iles.
Changes: Storage: Add: and micro-
forms. Retention and disposal: Delete

- statement; substitute: Records are re- -

tained for the duration of the employee's
participation in the Career Training
. Program, then transferred to the Office
of Personnel. Qfficial transcripts are filed
in the official personnel folders: the re-
maining materials are forwarded to
the individual’s supplemental personnel
(soft) file, Records on unsuccessful ap-
plicants for the Career Training Pro-
gram are returned to the Office of
Personnel. R :
- ) CIA-T L
System Name: Off-Campus Instructor
Applicant Files. :
Changes: Retrievability: Add: and dis-
cipline. Retention and Disposal: Delete
statement; substitute: Records are re-
tained for three years after termination
of Agency employment, then destroyed
by burning. . i -
" CIA-8

System
ord. .

covered by the system: Delete statement:
substitute: Agency employees and other
Federal empioyees- who have completed
Office of Training courses, Agency-spoa-
sored  external ftraining, and : other

Approved For Release 2002/11/18 : CIA-RDP86-00895R00010014001

Name: Agency Training Rec--

Change: Categories of individuals

‘mitments;

ment; substitute: Employees sponsored
full-time external training programs.
Retention and disposal: Delete state-
ment; substitute; Retained for one year
after employee completes all course com-
records are destroyed by
burning.

o " CIA-13

 System Name: Guest Speakers.
Changes: Categories of individuals

"covered by the system: After Agency, in-

csert “and other Government officials.”

Categories of records in the system:
Delete statement; substitute- Name,
biographic data including academic

‘credentials, published materials, corre-

spondence and administrative records.

-Retrievability: Add: and area of exper-

tise. _ -
CIA—_21

Systemn Name: Privacy Act Request-

ers.

maintained in the system, including
categories of users and purposes of such
uses: Add: Information pertaining to

the requester surfaced as a result of a

Privacy Act request may be referred to
other Federal agencies for their review
pursuant to the Privacy Act when the

_ Tecords were originated by another Fed-

eral agency. Retention and disposal: De-.

lete statement; substitute:' Records are
retained for two years after the case file
is closed. Records are destroyed by burn-
ing. System manager(s) and address:
Delete statement: substitute: Chief, In-

" formation and Privacy Staff, Central

Intellizence - Agéncy, Washington, D.C.

20505, j

Changes: Routine uses of i'ecords-

uses: Add: Information pertaining  to
the request or requester :

--.request may be referred

that surfaced as-.
“a result of a Freedom of Information Aet "

to other Federn)

agencies for their review pursuani to the-

" Freedom of Information Act, as amendeq,
when the records were originated by
another Federal agency.

Records are retained for two years after

+the case file is closed. Records are de-.

stroyed by burning. System manager(s)
and address: Delete statement: substi-
tute: Chief, Information and Privacy

Staff, Central Intelligencg,Agency, Wash-

ington, D.C. 20505. T
. C . CIA-25 _
System Name: Supplemental Person-

" nel (Soft) Files,
Change: Add: and magnetic media.

CIA-26

System Name: Supplemental Person-
nel (Soft) Files. - i
~Change: Storage: Add: and magnetic
media, ) :
CIA-29

System Name: Manpower Control Sys-

tem. . L
Change: Retrievability: After word
“code” insert soeial security number.

. CIA-38

System Narme: Congressional Liaison
Records,

Change: Storage: Add: and magnetic

media.
CIA-50
System Name: Financial Records.
Change:. Categories of
covered by the system: Delete statement;
subtitute: Current and former Agency
staff personnel, contract personnel, con-

Retention and -
disposal: Delete statement: substitute:

individuals |

sultants, independent contractors, de-

tailed military and civilian bersonnel,

and survivors of deceased CIA retire

ment system annuitants. _
[FR Doc.76-8358 Fhied 3-24-76/8:45 am]
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CEVTRAL INTELLIGE CE AGENCY
. PRIVACY ACT =~ =
.'Ch:_mge_s to Systems of Records..

The following Central Intelligence Agency systems of records,
subject to the Privacy Act which were published in the Federal Re-
gister (40 F.R. 39778) of August 28, 1975, .are merged into one

.. system of records to centralize coatrol cver access to the records

and to facilitate the administration of Privacy Act requests. Any

public comments,. including written data, views or arguments, con-

cerning these systems of records should be addressed 1o the Pova-

cy Act Coordinator, Central Intelligence Agency, Washmgton, D.C..

20505 on or before April 26, 1976 R

N a./tl; John F. Blake,
Deput 'y Du'ector for Admlmstra tron

 CENTRAL INTELLIGENCE AGENCY: 4
Release 2002/11118 CIA-RDP86- 0

“person who is of immediate mterest to the CIA The system is rou- ‘_

- mented request to contlinue the liaison.

Occupational Accident Report Records, are rescinded. Records in

System. The revised CIA-57,. Security Records System, is
" ~republished in it3 entirety to show the consohdatlon of the afore—
mentmned records systems. : .

CIA-57.
System name: Securny Records
System- location:

. Central Intelligence Agency
Washmgton D.C. 20505.

Categories of- individuals covered by the systern: Appllcants staff

Land contract employees, former employees, consultants, contrac-
~“tors, military detailees, individuals of security interest, persons of
subslanhve affiliation with or service to the Agency, persons on

whom the Agency has conducted an investigation, Agency em-

ployees and other indivduals associated with the Apency who have
completed an .accident report form, and Federal, civilian and milita-
ry personnel with whom the Agency conducts haxson

Categories of records in the system: Investigation requests.

Biographic data (name, sex, D/POB, social security number, and
employer and employee address at time record was created). .

Authorizations for the release -of high school and college trans-
cripts and copies of those transcriptq .

. Investigative reports.

Appralsal symmaries reflecting the rationale for granting or refus-
ing a security clearance.

Documentation of the final action taken by the Offrce of Securlty
concerning any given investigation.

Secrecy agreements.

Documentation concerning the granting or refusmg of bpeCldlr-

" clearances; levels of clearances held; approvals for personnel reas:

) - signments; hotations that. polygraph or other special interviews' '
were performed; memoranda concerning security vrolanom notices

of termination of affiliation with the Agency.

“Report of accidents and investigative reports.

Authority for maintenance of the system: Nauonal Secunty Act
of 1947, amended—Public Law 80-253.

Central Intelhgence Agency Act of 1949, as dmended Pubhc
Law 81-110.

Section 506(3) Federal Records Act of 1950 (44 U.S.C., Sectlon
3101).

Executive Order 10450.

Executive Order 11807.

[FR Doc.76-8355 Filed 3-24-76;8:45 am]
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Systems notices for CIA-53; Liaisoh Contact Files, “and CIA-55, inquiries to: ) L .

these systems have been merged with” CIA-57, Security Records‘- T

* concerning access to or correction of records, aré promulgalc'd in

_vcants for -

. ty containers,

R000100140015-3 S

" Section  19(a), . chupatronal Sal'cly and Heallh Acl of
1970—Public Law 91-596." )
- Routine uses of records maintained in the system, mcludlng catego- ©
ries of users and the purposes of such uses: The system is.used to |
ascertain Whether there is any existing information concerning a |,

tmely used when:
. 4 person apphes for CIA employment : .
a person is a candidate or associated with a cdndlddle for some .
project or assignment; contact files are kept for three years and -
then destroyed by burning or pulping, except where there is a docu-.

Systern manager(s) and address:.
Director, Office of Security _
- Central Intelhigence Agency ST e _;;' .
Washington, D.C. 20505. - o —

" Notitication procedure: Individuals seeking to learn lf this syslem
of records contains mformatron about them should direct their

Privacy Act Coordinator
Central Inteiligence Agency
~ Washington, D.C. 20505. . A Sl
Identification requirements are specxfled in the CIA . rules
published in the Federal Register (32CFR 1901.13). Indlvrduals must w
comply with these rules. . .
Record access procedures: Requests from individuals should be
addressed as indicated in the nofification section above. _ =
Contesting record procedures: The Central Intelligence -Agency’s
regulations for access to individual records, for disputing the con-.
tents thereof, and for appealing an initial determination by CIA

the CIA rules section of the Federal Register,

Record access procedures: Current and former employecs con-
sultants, contractors, contract employees mnlnary detailees, apph-

a question arises as to whether a certain mdwrdual has been
security approved, or considered for security approval by the CIA; -
there is a need to obtain the security file of an individual who is . s
known (or assumed) to be the subject of a file; and T
CIA recetves a request for investigative information from another
Federal agency. S
Records from this syslem are also used to preparc briefings on
Agency accident expenence to determine accident causes and
recommend remedial action; and to prepare quarterly and apnual - - ]
statistical reports for the Departmem of Labor.
Policies and practices for storing, retricving, accessing, retammg,
and disposing of records in the system: :
Storage: Paper microfilm, computer disks and rnagneuc !apes.
Retrievability: By name. i
Safeguards: Records are safeguarded by combmatmn lock securi- -
or are stored within a vaulted area. Access is -~ .
restricted to individuals who are certified on an "*Access List.” The .7
Access List is validated each month arid published so that responsi-™ * -
ble officials can insure that re¢ords are aucessed ony for oﬂ'xcml -
purposes. -
Retention and dxsposal Frles which contain Agency-developed n-
vestigative reports o an individual are retained a maximum of 3
years, then destoryed by burning or pulping..Liaison employment.--
persons of substantive affiliation with or service to the Agency.. " ..
Federal, siate and local agencies, educational insttutions, em-: " °
ployers, personal and business references provided by the ia- ..
dividual under investigation and acquaintances of the individual. .



CENTRAL INTELLIGENCE AGENCY
) FRIVACY ACT
Addmonal Systems of Records

The systems of records subject.to the anacy Acl lls._t:ed below . ..

are additonal new record systems notices to those already

published in the Federal Register. These systems were in éxistence -
at the time of the initiat-notice of records systems published in the -

- Federal Register on August 28, 1975, and were xnadvencntlyommed
from the notice. Any public comments, including written data, views
OF arguments concerning these systems of records should-be ad-
dressed to the Privacy Act Coordinator, Central lntelhgence Agency,
WAshlngton D.C. 20505, on or before Apnl 26, 1976.

John F. Blake )
Deput y Director for Admm:smmon

: ClA-SS. .
System name: InSpector General Research Records
System location: . ~

- Central Intelligence Agency L
Washington, D.C. 20505. o

Categones of individuals covered by the system. Agency personnel
and other individuals whose names appear in documents assembled
primarily from other Agency records systems by the Inspector
General in relation to an Executive commission and Legislative

commiltee reviews of Agency acuvmes conducted between 1972
and 1976. . . ‘-

Categories of records in the system: CIA documents that are per—
linent to an Executive commission- and Legislative commlttee
reviews of Agency activities. .

Authority for maintenance of the system' Central Intelligence Acl
of 1949, as amiended—Public Law 81110. Section 506(3) Federal
Recoxds Act of 1950 (44 U.S.C., Section 3101).

Routine uses of records maiotained in the system, mcludmg catego—
ries of users and the purposes of such wses: The system is used by
Agency cfficials for reference use in connection with Executive.
and Legislative reviews of Agency activities. )

Policies and -practices for storing, retrieving, accessmg, retaining,
and disposing of records in the system: .
Storage: Paper. - -
Retrievability: Name or subject
Safeguards: Information is stored in safes. Access is hmlted to
Agency personnel, .

Retention and dmpo;al Documents WIll be retamed for mdeflmte
period. :
~ System manager(s) and address. o

Inspector General N

Central Intelligence Agency -

\Vashmgtun D.C. 20503 o

Notmc.mon procedure: Individuals seekmg to leam if this system

of records conlams their correspondence should direct their inqui-
nies to:

Privacy Act Coordinator

Central Intelligence Agency

Washington, D.C. 20505

- [FR Doc.76-8278 Filed 3-24-76;8:45 am]
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Idenuflcuuon ‘requirements are Specll'led ini-the C[A mles .
published in the Federal Register (32 CFR 1901 13) Indmdua]s .

- Record access procedures: Requests from mdxvnduals should [,«

Contesting record procedures: The Central Intelligence . Agency s
regulations for access to individual records, for disputing the con-
tents thereof, -and for appealing an Init:al determination by CIA
concerning ac¢ess to or correction of records, are promulgated 1
the CIA rules section of the Federal Register. .
~ Record source categones' Agency employces

: : - CIA-59, L T :

System name: Unsolicited Correspondence from the (yeneral Puhhc

Addressed to the Director or Depuly Dlrecl.or of Central Inlcl=

. ligence. . . : L

" System location: T T P
Central Intelligence Agency
Washington, 1D.C. 20505 - T

Categories of individuals covered by the system Mcmbers of the. C
general public who have written to the Dlreclor or Deputy Dlrcclor
of Central Intelligence. S

- Categories of records in the system. Corrcspondence from lh\. .
general public and Agency letters of response.

Authority for maintenance of the system: Central Intelligence
Agency Act of 1949, as amended—Public Law 81-110. Section
506(a), Federal Records Act of 1950 (44 U.S.C., Section 3101).

Routine uses of records maintained in the system, including catego-
ries of users and the purposes of such nses: The system 1s used by
the Executive Secretary, Office of the Director, to insure that cor-
respondence is_acknowledged. Certain correspondence is forwarded
to other Government agencies for appropriate action, .

Policies and practices for storing, retrieving, accessmg, retammg,' :
and disposing of records in the system: Paper L
Retrievability: By name. T

Safeguards: Records are in a vaulted area; access is conlml]ed by
the Executive Secretary. -

_Retention and disposal: Records are stored in the Executive Re-
gistry for two years and then transferred to the Records Center for
an additional three years® storage, records are destroyed by burning
five years after date of receipt of correspondence.
System manager(s) and address: . oo : Ea
Executlive Secretary .
Central Intelligence Agency
Washmgton D.C. 20505 :
- Notification pmedure Individuals seeking to learn if Th\s system
of records contains their correspondence should direct their inqui- .
ries o7

Privacy Act'Coordinator _ - .

. Central Intelligence Agency - o

Washmgton D.C.. 20505 | : .
. Identification requirements are speufxed in the CIA rules
published in the Federal Register (32 CFR 1901.13}). Individuals must’
.comply with these rules.

Record access procedures: Requests from individuals should be -

_addressed as indicated in the notification section above. )

Contesting record procedures: The Central Intelligence Agency
regulations for access to individual records, for disputing the con-
tents thereof, and for appealing an initial determination by CIA
concerning access to or correction of records, are promulgated in
the CIA rules section of the Federal Register.

1976
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Chinnges to Systems of Records

The folowing Centrad Intellizence Agency systegs of records,
subjeot to the Privacy Act which were published in the Tederal Re-
pister £00 VR 39T7R) of Aupust ZX, 1975 ave merged into one
system of records W centralize contral over access 10 the records
and to facilitate the administration of Privacy Acl requests, Any
P 1th comments, including written duata, views or drguments, con-
cerning these systems of records should be addressed o the Priva-
oy Act Coordinator, Central Intelligence /\LLnLy Wi :,hmgton D.C.
"0‘)03. on or hefore April 26, 1976,

o : John T Bl'lkc
- ) Depu[y Djn.’(,tu. for Admlmstm[mn

~ Systems notices for CIA-53, Liaison Conlacl Files, and CIA—SS.
QOcveupational Accident Report Records, are rescindzad. Reéords in
these systems have been merged with CIA-57, Scceurnty Records
System. The revised CIA-57, Security Records System, is

-republished in itS entirety to show the consolidation of the afore-
mentioned records systems. .

CIA-57.
System pame: Sccunty Records. o .
System location: . '
Central Intelligence Agency
Washington, D.C. 20505.
Categories of individuals covered by the system: Apphcants slal’f
~and contract employees, former emp]oyees coasultants, contrac-
“tovs, military detailees, individuals of security lnlerest, persons of

substantive afiilialion with or service to the Agency, persons on |
Agency em-

whom the Agency has conducted- an investigation,
ployees and other iIndivduals associated with®mhe Agency who bave
completed an accident report form, and Federal, civilian and milita-
ry personnel with whom the Agency conducts haisen.
,»ﬂ Categorics of records in the system: Investigation requests.
/ Blographic data (name, sex, D/FOB, social security number, and
" employer and employee address at lime record was created). .
Amhorizations for the release of high school and college trans-
cripts and cupies of those tr'msmipts.
Investigative repor.
Appraisal summaries reflecting the rationale for granting or refus-
ing a security clearance.

Documentation of the final action taken by the Office of Security

conceming any given investigation.
Secrecy agreements, :
Documentution concerning the granlmg or refusmg of special
clearances; lavels of clearances held; approvals for personnel reas:
signments; notations that po]ygranh cr other special interviews

were performed; memoranda concerning security nohuons notices

of termination of affiliation with the As,cncy
‘Report of accidents and investigative reports.

Authority for mainteaance of the system: National Sccuriry Act
of 1947, amended—Public Law 80-253.

Central Intelligence Agency Act of 1949, as amended— Public
Law 81-110.
Soction 506(a), Federal Records Act of 1950 (44 U.S.C., Section
3101).
. Executive Order 10450, -
\ Exccutive Order 11807.
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_cants for ? .=
]’( a question arises as lo whuht,r a certain mdxvxduﬂ has teen

Scotion 1Y gl ol Saloty nod gt Aan .
R0001001400135- 3 ,

" Routine uses of preu nudetained in he system, din i e
rics o u.ers wad the purposes of sult vsess Th
ascertuin whether there 15 any existing inlu
‘person whe is of immedinte interest to the CIA
tinely used when:

. a person applics for ClA employment;

a person iy o candidale or associated with o cardiduts for <ns
project or gssignment; contact files are kept Tor three yeur
then destroved by burning or pulping, excepl where there 1s o d
mented request o continue the lLinison. S

/\’\' System muanuger(s) and address: : - ’ LT

- Directer, Office.of Security

Central Intelligence Agency, o -
Washington, D.C. 20505, . - ’ T
Notification procedure: Individuals suelxmc' to fearn if this svs
of records ceniains information dbout therm should direct t
inquindes to:
Privacy Act Comdxmtor
Central Intellizence Arency .
Washington. D.C, 20505, .- . .
Identfication requirements are specified in the CIA rL‘:\
published in the Federal Register (32CER 1501.13). Tmn»tduaxc i
comply with these rules. .
Record access procedures: Reguests from individuals shou!d b:_
addressed as indicated In the notification section zbove. o
Coitesking vecord procedures: The Central Intellivance Azency's
regulations for access to individual records, for dizputing the caon-
tents thereof, and for appealing an initial determinniion by LA

" concerning access to or correction of records, are pl‘L‘mU‘Eu'_ld i .

the CIA rules section of the Federal Register,

Record accesy procedures: Current and former ernph\}ees cen-
sultants, contraclors, contract cmployees, military detaliees, .’.ppl'-

security dpprond or considered for security 2pproval by the ClA:,
there is & necd to obtain the security file vi an individual who ;_3
known (or assumed) to be the subject of a file; and ’
CIA receives a request for lovestigative information from anciher
I—cdera] agency. ’
Records from this S)slcm are also used to prepare briefings on
Agency zccident experience; to determing zccidznl cavses znd
recommend remedial action; and 1o prepare quarterly and cnoual
statistical reports for the Departrnent of Labor. o
Policies and practices for storing, rctrieving, aLce-wr\n, m!ainin-__f,.
and dispesing of records in the system: o
Storage: Paper, microfilm, computer disks and magnchc L'am:o. o
Retrievability: By name. : " -
Safeguards: Records are safeguarded by combm..mon IocI\ secun-
1y conlainers, or are stored within a vaulted area. Access i
restricted to individuals who are certified on an “"Access List.” Ths
Access List is validaied each month and published so that respons-
ble officials can insure that records are dccessed on) for oh.ua‘
purposes. . 2l e -
Retention and disposal: Files which contain- Agcmy—dewlom‘d ia-
vestigative reports o an individual are retained 2

maximum i, 30
years, then de’stﬂxyed by burning or pulping. Ll" i grnptsy

DETS substantive affiliation with or servies td ths Ager
Federal, staté cal _agencies; -edudational irnsdtctiens,
ployers, personal —~brsihess™ “‘*cfe;-em.cs_prow_.ed by ke -Lr

dw.uﬁdff mvesngauon and acquaintances of the individuz

- - - w o -

' [FR Doc.76-8355 Filed 3-24-76;8:45 am]
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